(Date)
(Company)
(Address)
(City, State, Zip code)
Attention: Name of Employer or contact person

Dear (Contact person)


My name is____________and I am a student at _____________(school name)where I am finishing a 2 year Vocational Automotive shop program. I have worked very hard to maintain perfect attendance with a 4.0 GPA. In addition to my studies I have worked part time in the automotive field to gain as much hands on experience as possible, so the transition into a full time career will be a little bit easier.

I am very interested in a job position with your company and would like the opportunity to meet with you to show you my credentials. I believe with the skills that I have learned in my training program, I can be a great asset to you and your company.

Please contact me and let me know when we can meet. I am looking forward to hearing from you soon.

Sincerely,
(Name)____________

